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If you have Disability access needs that mean you need this
information in another format, please contact our People and
Finance Manager, Kellie:

Email: kellie@theyardtheatre.co.uk

Welcome, and thanks so much for your interest! We’re excited to be
recruiting for the role of Head of Development.

We believe our organisation is most successful when made up of a
team with a diversity of backgrounds, experiences, and ideas.
Therefore, we are especially keen to hear from candidates who are
deaf, neurodivergent and Disabled, and/or are Black or from the
global majority.

Contents of this Job Pack;

ABOUT THE YARD

COMMITMENT TO ANTI-RACISM
REMOVING DISABLING BARRIERS
PERSON SPECIFICATION

ROLE OUTLINE

DAY IN THE LIFE OF

KEY RESPONSIBILITIES

THE APPLICATION PROCESS

®NOOA LN




ABOUT THE YARD

The Yard is a theatre which was founded in 2011 by Artistic Director
Jay Miller. The Yard is based in Hackney Wick, East London, a vibrant
but unequal area at the intersection of the London boroughs of
Tower Hamlets, Hackney and Newham.

The Yard’s mission is to share new stories born from the voices,
communities and cultures of East London - stories which can only be
experienced live, bringing people together for entertainment,
connection, and compassion.

We redefine what theatre is and what it might become, by bringing
together plays, performance, cabaret, and clubbing to create new
stories and new dramatic forms. When seeking people to experience
and take part in our public programme, we prioritise East Londoners.

We also support artists who reflect the diversity of East London at all
stages of their lives - from children discovering their creativity to
professional artists developing their practice - enabling them to grow
their voice and ultimately to change culture. Since our founding, we
have platformed a number of artists in their early career who have
grown national and international profiles, including Michaela Coel,
Alexander Zeldin, Ncuti Gatwa and Emma D’Arcy, and we have
supported hundreds of local young people to make theatre and to
develop creative careers.

In 12 years The Yard has transformed from a start-up, pop-up
provocateur built by volunteers, to a permanent community asset for
East London; an essential part of the UK’s cultural ecosystem; and a
proud member of Arts Council England’s National Portfolio.

The Yard values being brave. We value taking risks. We value
supporting, trusting, and believing in one another. We value becoming
representative of East London. We value removing the barriers that
stop people from accessing our work. We value keeping the negative
environmental impact of our work to a minimum. We value being
inspiring, challenging, and energising. We value making new worlds
possible for everyone to enjoy.



COMMITMENT TO ANTI-RACISM

The Yard is doing ongoing work related to anti-racism, to make our
organisation better for our artists, employees and audiences who
experience racism. You can read about some of our work here. If you
would like to hear more about this in advance of applying for this
role, we can set up a conversation with Ashleigh Wheeler, Executive
Director: ashleigh@theyardtheatre.co.uk

REMOVING DISABLING BARRIERS

We are Disability Confident Committed, and are working with Real,
the Disabled People's Organisation to remove barriers across our
organisation.

Our staff have working space in an office building close to The Yard
at Schwartz Wharf, 92 White Post Lane.

We want you to have every opportunity to shine in our recruitment
process, so please let us know if you have disability access
requirements, or if there is anything that we can do to make sure
that it’s a process that works for you. We are open to making
reasonable adjustments, for example providing a support worker to
remove barriers in completing your application and also supporting
Access to Work applications. If you have any questions at all relating
to this, contact our People and Finance Manager Kellie via
kellie@theyardtheatre.co.uk.

Disabled People can also opt in to our guaranteed interview scheme
in the application form. With this, we guarantee an interview with up
to five Disabled candidates who score the highest against our Person
Specification.


https://theyardtheatre.co.uk/news/articles/an-update-on-anti-racism-at-the-yard-theatre/
mailto:recruitment@theyardtheatre.co.uk

PERSON SPECIFICATION

We have divided our Person Specification into ‘Essential’ and
‘Desirable’ criteria. The ‘Essential’ section is our main focus for
shortlisting and is the minimum criteria we use to assess those
eligible for our Guaranteed Interview Scheme.

If the statements in the ‘Essential’ section describe you, then we’d
love to hear from you.

Essential
e A proven track record of securing multi-year or 6-figure grants
through written applications and relationship-building.
e Experience line managing or leading a team to reach ambitious
targets.
e Experience in using a CRM database to grow individual support.

e Knowledge of or affinity with The Yard’s programme and
mission.

Desirable
e Strong working relationships with major trusts and foundations.
e Experience securing major donor support within the arts.
e A fundraising qualification or membership of a fundraising body.

As The Yard delivers work with children, all roles require a DBS
check. This will be administered and paid for by us. We are also
happy for this to happen through the sensitive applications route for
transgender applicants, as described here.


https://www.gov.uk/guidance/transgender-applications

ROLE OUTLINE

As Head of Development, you will enable The Yard to produce new
shows that explore the possibilities of theatre; to support the next
generation of artists; and become a permanent East London theatre
for everyone, by completing a £6.5 million capital project in 2026.

Fundraised income (excluding Arts Council England), makes up about
25% of our annual turnover, around £350-400,000 per year; the Head
of Development leads in delivering and growing this income and
engaging current and prospective supporters. Line managing a
Development Manager, spearheading fundraising efforts across the
team, and contributing to the development of organisational strategy
as a valued member of the senior team - you will have a hugely
impactful role in one of the most exciting theatres in the country.

Job Details

Responsible to: Executive Director

Responsible for: Development Manager

Salary: £37,000 - £45,000 depending on experience

Employment Period: Permanent

Hours: Full-time preferred, but we will consider
proposals for part-time or condensed working.

Annual Leave: 20 days per annum, increasing to 25 days after

12 months of service, plus public holidays.
Probationary Period: 3 months.
Start Date: According to the candidate's notice period.

Benefits

- Training and development.

- Pension: auto-enrolment to The People’s Pension.

- Complimentary ticket for all performances.

- 50% discounted drinks from The Yard bar.

- Bike/Travelcard/Tech loan scheme available after probation.

- A flexible working policy enables staff to alter start/finish times,
and employees who work more than 3 days per week can work
from home 1 day per week.



DAY IN THE LIFE OF

This section is to give you an idea of what a typical day might involve
in this role.

You’ll start your day in a Planning meeting, hearing from the Artistic
team about the upcoming planned programme, and contributing
ideas for fundraising and donor-engagement opportunities.

You’ll then continue reviewing the Development Manager’s work on
an expression of interest for a major funder, offering notes to ensure
it is compelling and clear. Before we send the form off, you draft an
email for a trustee to send to their contact at the funder, to let them
know The Yard is applying.

In the afternoon, you’ll work on the financial compliance questions
relating to a capital fundraising bid, working with the finance team to
ensure the answers are clear and accurate.

At the end of the day, you’ll attend a Yard Young Artist event in the
theatre, where the young people will present their work with a
professional artist. You will meet a current donor there, taking the
opportunity to talk about The Yard’s upcoming work and finding out
more about what drives them as a supporter. You’ll write these up as
notes in Donorfy and schedule a meeting with the Executive Director
to discuss how what you heard from the donor could support future
fundraising efforts.



KEY RESPONSIBILITIES

Being a leader

With the Executive team, foster a culture of fundraising within
the organisation, encouraging all team and board members to
participate in efforts to identify and secure funding.

Design a fundraising strategy that will enable The Yard to deliver
its mission, grow its annual income, and secure the final
£1.5million of its £6.5million capital project.

With the Executive Director, set annual fundraising targets, then
monitor and predict development income through the year.
Lead the implementation of the fundraising strategy.

Manage conversations around the ethics of raising funds,
reviewing the ethical fundraising policy annually with the
Board’s ethical fundraising champion.

Lead one of our Values groups, working with a small
cross-department team to drive work to ensure The Yard is
accessible to everyone, a positive place to work, and is
environmentally sustainable.

Identify opportunities for The Yard to improve, and where
relevant to fundraising, drive them forward.

Manage the Development Manager, ensuring they meet income
targets, and take opportunities for professional growth.

Telling the world about The Yard

Create and refine a case for support for The Yard, utilising the
organisation’s mission, values, and business plan, along with its
track record and upcoming activities, to create compelling
stories about why people should support us.

Identify opportunities to communicate The Yard’s mission and
case for support, from social media to press opportunities,
supporting the delivery of these communications where needed.
Meet with current and prospective funders, enthusiastically
communicating The Yard’s mission and case for support.
Attend sector conferences and events, listening to new ideas
and talking about the work of The Yard.

Design and oversee the delivery of regular supporter and
stakeholder newsletters.



Securing support from funders

Create and review a pipeline of funder prospects that will
enable The Yard to meet targets and deliver its mission.
Foster strong relationships with funding bodies, ensuring The
Yard exhibits efficient administration and strategic
communication with people at all levels of the organisations.
Cultivate prospective capital project funders and manage
applications and reporting to them.

Write project briefs, pitches, EOls and applications for larger
funding applications (£20,000+).

Support the Executive team to manage relationships with Arts
Council England and other public bodies.

Stay informed about the landscape of institutional funding and
the priorities of major funding bodies.

Oversee the creation of funder research profiles and
applications for funding £500-£100,000.

Securing support from individuals and companies

Develop a network of current and potential supporters which
will enable income targets to be met and The Yard to grow.

Map networks of potential donors, implementing strategies to
engage them, including organising and hosting special events.
Understand The Yard’s current supporters and audiences.
Identify and cultivate businesses aligned with The Yard.

Ensure The Yard has robust administration practices, including
donor records, GDPR compliance, and acknowledgements.
Support the Development Manager to grow the Friends scheme.

General

Maintain an understanding of the fundraising climate,
opportunities in the sector, and fundraising best practice.
Ensure compliance with Data Protection legislation, the
Fundraising Code of Practice and income recognition practices.
Manage the Development expenditure budget, and oversee all
financial reporting to funders, ensuring accuracy.

Represent The Yard as an enthusiastic ambassador.

Comply with organisational policies, contribute to improvement
efforts, and engage in continuous professional development.
Attend evening and weekend events as required. (TOIL offered)



THE APPLICATION PROCESS

To apply

Please fill in this Google application form. In the form, you will be
asked to;

1.

Please tell us why you are applying for this role. We are keen to
hear about what interests you about the job itself and about
The Yard, and how this role fits in with your career. Use
approximately 150 words or 1 minute of audio/video.

. Tell us in approximately 500 words, or 3 minutes of audio/video,

how you meet the criteria in the Person Specification.

. Provide us with a list of your relevant previous jobs and work

experience. Please include each organisation you worked with,
the role title, and the dates you worked there, and what your
responsibilities were.

. Let us know if you would like to be part of our Guaranteed

Interview Scheme for Disabled People.

. Let us know if you need access support during the application

process.

. Let us know if there are other barriers you might face during the

application process.

Applications must be received no later than 10am, Monday 25
September 2023.

The Selection Process

- At least two people will read every application, which will be

scored against the Person Specification criteria.

The readers of the applications will then meet to decide who to
invite to interview, based on the scores.

As outlined in our Access section, we guarantee an interview
with up to five Disabled candidates who score the highest
against the essential criteria in the Person Specification.


https://forms.gle/UBatVoYMJ1FVncXU6

The Interview Process

- If there are a lot of applicants we may introduce multiple
rounds of interviews and tasks.

- For the main interview round, we expect the conversations to
take place in the week starting 2 October 2023.

- There is no particular dress code for this, just whatever you feel
most comfortable in. The interviewing team will generally wear
smart casual clothes.

- We will provide interview questions to you at least 24 hours
before your interview.

- The interview panel will not be all-white or all-male, and we will
confirm the names of the interviewers and their roles at The
Yard in advance.

- The panel will have a maximum of three members on it. One of
these people will be a designated note-taker, so the team can
accurately reflect on interview answers when deciding who to
hire.

This is a guide to the role of Head of Development. Responsibilities
are likely to evolve with the post-holder.



